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 Download the Application Form from SSI website.
 Registration to be submitted online. The estimated time to

complete the Online Registration is 15-20 minutes.
 Please complete all sections of the online registration form

before submitting it online.
 Do make sure you have sufficient time to complete and

digital sign the Application Form, register online, upload all
relevant supporting documents and make the registration fee
payment online by the application closing date.

 ONLY one submission per applicant. Duplicate submissions
will not be allowed.

Please take note of the following:

2



© NCSS. All Rights Reserved

1. How to apply?
 Go to www.ssi.gov.sg.
 Click on Training from top menu, select CET Courses.

Application Procedures
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 Click on the programme name link.
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Application Procedures (continued)
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 Scroll to the Application Guidelines Section of the page
 Download the Application Form (PDF).
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4
Application Form
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Application Procedures (continued)
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 Click on Registration Portal to submit a registration online.
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4 Registration Portal5

Application Procedures (continued)
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 At Course Search Page, Search for “Admission for SSI ACSS”. Click on “Select
Schedule”.
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6 Select Schedule

Application Procedures (continued)
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 Please read the details carefully before proceeding with your online
registration.
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7 To Register

Application Procedures (continued)
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 Select the available Schedule for the programme you are registering.
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Schedule Dates8

Application Procedures (continued)
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 Check the declaration box.
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9 Check declaration

Application Procedures (continued)
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 Click “Add to Cart” to go to the login page
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10 Add to Cart

Application Procedures (continued)
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 Proceed with Sign-in either as Individual or Company with username
and password or via SingPass (if you have already linked to SingPass)
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User Guide

If the system alerted that you have an
account with the system. Please contact
Jermin_Chua@ncss.gov.sg to re-
activate your account.12 Sign in

Enquiries?

Application Procedures (continued)
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 The estimated time to complete the Online Registration Form is 15-20 minutes.
 Summary of the Sections you need to COMPLETE:
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Personal
Particulars

Academic
Qualifications

Current 
Employment 

Details

Upload Application Form 
&  other attachments

(NRIC and relevant Academic 
Certificates & Transcripts)

Payment & 
Funding 

Declaration

Non-Refundable
Registration Fee 
of $54.00 (w GST)

(Only by credit/debit card)

Information 
Requested

Application Procedures (continued)


